
SCHOOL NEWSPAPER CLUB

Junior  
Journalist Guide

PART 2



The FirstNews  School Newspaper Club: Part 2

A. News reports  3

1. The features of a newspaper report       4
2. Activity: Finding your way around a news report       5
3. The perfect headline       7
4. Activity: Headlines – get practising!       9
5. Lead paragraphs       10
6. Activity: Lead paragraphs       12
7. Photographs       13
8. Activity: Choosing and using photographs       15
9. Tips for writing your own newspaper article       17
10. Activity: A school trip report       19
11. A journalist’s job       20
12. Activity: A journalist’s job       21
13. Essential editing       22
14. Activity: Editing skills       23

B. Interviews  24

1. What is an interview?       25
2. Activity: Practising your interview skills       27

C. Other types of newspaper article  30

1. Editorial comment       31
2. Reviews       32
3. Other styles       33
4. The front page       34

D. Activity answers  35

Contents

Junior Journalist Guide 2



SCHOOL NEWSPAPER CLUB

News reports

PART 2

A

3



The FirstNews  School Newspaper Club: Part 2

Standfirst

An additional line of 
information that comes 
after a headline.

For example

Headline: FOREST IN FLAMES

Standfirst: World watches 
in horror as the Amazon 
rainforest burns.

1. The features of a 
newspaper report

A NEW report has found that the majority of pet owners have no idea 
that their cats and dogs can donate blood. We definitely didn’t know it!

When a dog or cat has surgery, 
they’ll sometimes need a blood 
transfusion. This can save the lives 
of our pets, just as it can in humans. 

The thing is, that blood has 
to come from somewhere, 
and just like us, dogs and cats 
depend on donations from 
other kind creatures.

According to the report, 89% of 
surveyed pet owners would be 
happy for their dogs or cats to 
donate blood – but had no idea 

that they even could, or that 
pet blood banks even existed. 

Of those who answered that 
they’d be happy for their cats or 
dogs to donate blood to help  
poorly pets, one person said:  
“I am an organ and blood donor 
– how fantastic is it that animals 
can benefit from such a service? In 
view of the fact that my cat leads 
such a spoiled life, it’s the least 
she could do to ‘pay’ something 
back to such an important cause.”

YOUR PETS CAN GIVE BLOOD TOO!
iS

to
ck

Pet Blood Bank is the 
UK’s  only charity for 
dog blood donations

by Jane Edwards

Columns

Newspapers organise text 
into vertical blocks called 
columns that make text 
easier to read. If the text 
spans the whole width of the 
page, it’s very easy to lose 
your place when reading.

Caption

The information 
placed close to a 
photograph that 
explains what the 
picture is about.

Credit 
line

The text 
identifying 
who owns 
a photo 
or image.

Quotations

The exact words of 
a person, placed in 
quotation marks. Direct 
quotations give the 
reader the viewpoint of 
someone involved in the 
story, in their own words.

Byline

Some articles 
tell you the 
name of the 
journalist. This is 
called a byline.

Lead paragraph

The first paragraph 
of a news report, 
usually in bold text. 
It summarises the 
news story and 
should answer 
as many of the 
key questions as 
possible: Who? 
What? Where? 
Why? When? How?

Body

The full text of the 
news story. Each 
paragraph should tell 
one part of the story, 
with the most important 
information first.

Headline

The title of the news 
report – designed to grab 
the reader’s attention.

Photo

Ideally, the 
photo should 
help to tell 
the story, not 
just fill space.
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2. Finding your way 
around a news report

Using your new knowledge, draw a line from the name of the feature to the correct part of the report.

A GOOSE sparked a police call-
out when it smashed through 
the window of a taxi! 

The incident in 
Nottinghamshire sounded 
so bizarre that officers from 
Radford Road Police Station 
weren’t sure it was true at first.

The force tweeted: “When 
a colleague asked if a call had 
been received about a goose 
flying into  a taxi… we had to 
see it to believe it.”

The huge Canada goose was 
taken to the vet’s, while the taxi 
needed a new window. 

Coincidentally, a goose fair 
takes place in Radford every 
October. Could the animal have 
been heading there?!

GOOSE ON
THE LOOSE

Tw
itt

er
/R
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Rd
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“Radford Goose Fair, please driver...”

Headline Lead Body

Credit QuotationCaption Photo

Column

Activity
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This time, write the labels for the identified features yourself.

MORE MOONS
20 new moons found orbiting Saturn!

G
ett

y

Saturn and its largest moon, Titan 

by Eddie de Oliveira

SATURN has overtaken Jupiter 
as the planet with the most 
moons in our solar system.

Astronomers recently spotted 20 
more moons orbiting the gas giant, 
taking the total to 82. Jupiter has 79 
rocks swirling around it.

The “new” moons are each about 
4.8km (three miles) wide. Scott 
Sheppard, the lead astronomer on 
the team who found them, said they 
are “very far away” from Saturn. 

Dr Sheppard went on to 
say that it’s likely Saturn 
sucked passing asteroids 
and comets into its orbit 
soon after it was formed 
four billion years ago. 

Activity
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Headlines simply tell the news story in as few words as possible.

The headline’s job is to grab the reader’s attention and make them want to read more. 

TURTLE-Y COOL, MAN!

GOING FOR  
GOLD

 

 
ROBLOX HITS100 MILLON PLAYERS

3. The perfect headline

ISRAEL
Rare mask 
uncovered

A rare mask has been 
uncovered in Israel

Household rubbish 
is to be turned into 
fuel for bin lorries 

RUBBISH TO 
FUEL BIN LORRIES

Every word counts in a headline and any unnecessary words are left out.  
For example: 

Junior Journalist Guide 7
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Shock and surprise

Sometimes headlines 
are written to cause 
shock. The idea is 
that the reader is 
so surprised that 
he or she can’t 
resist reading 
on to find out more.

Well-known 
phrases

Using a well-
known phrase 
or cliché creates 
instant familiarity. 

Questions

Intriguing questions 
work as headlines 
because you need to 
read the story to find 
the answer. Question 
marks can also flag 
that there is a debate.

Quotes

Using a quote within a headline highlights 
an opinion. It shows that the message comes 
from someone other than the journalist.  

Rhyme

Rhymes sound appealing, like mini-poems.

Assonance

Using similar 
vowel or 
consonant sounds 
in words near 
to each other 
also creates a 
pleasing pattern.

Alliteration

Using several 
words that 
start with the 
same sound 
creates a 
catchy rhythm.

Puns

Puns play on words to inject a bit of 
humour into the headline. They often 
pack a double-meaning into just one word 
– a great use of space! Puns show that 
the story covers light-hearted news. 

Writing the perfect headline
A good newspaper headline has to 
look good and sound good! It’s the 
hook that pulls you into a story.

To do this, journalists have fun with 
language in the headline. Tricks of the trade 
include puns, rhymes, alliteration, using 
well-known phrases and assonance. 
Here are some examples of common 
headline techniques.

COULD
YOU GO 

PLASTIC-FREE 
FOR JULY?

BUZZ 
OFF!

MPs “SILENCED” 
OVER BREXITOTTERLY ADORABLE

OLD 
PHONES HELP 
GORILLAS!

THE NEED 
FOR TREES

TOP DOG!

GOOSE ON
    THE LOOSE

CREEPY-CRAWLY  
MOON MISSION
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A. Headline hooks
1. Read the headlines below. Can you identify 

the headline techniques used by the journalist? 
Most use more than one. 

2. Which news reports would you be 
hooked into reading first? Why?

4. Headlines – get practising!

B. Short & snappy
Cross out the unnecessary words to make these 
headlines as short and snappy as possible.

DONALD TRUMP HAS BEEN IN THE UK 
THIS WEEK ON AN OFFICIAL STATE VISIT.

THE NEW £20 BANKNOTE DESIGN HAS 
BEEN UNVEILED BY THE ROYAL MINT.

C. Write your own headlines 
Write two possible headlines for each of the 
three stories. Try out different techniques 
and try to improve on your first idea.

1. The boss of SpaceX, Elon Musk, says 
the rocket he wants to use to send 
people to the moon, and maybe 
even Mars, is almost ready for launch. 
SpaceX is a company that aims to offer 
space trips to paying customers.

2. Boris Johnson’s proposal to build 
a bridge between Scotland and 
Northern Ireland for £15 billion has 
been described as “bonkers” by 
some of the world’s top engineers.

3. A new petition has been launched 
this week to gather support for a 
ban on glitter. Glitter is of course 
made from tiny pieces of plastic that 
don’t rot and can harm marine life.

Now, identify the best headline 
you have come up with for 
each story. Turn to page 14 
to find out the headlines the 
journalists from First News 
wrote for these stories. Do 
you think yours are better?!

1
2

1
2

1
2

Headline Techniques used

“BONKERS” 
BRIDGE

PURR-FECT 
POLITICIAN

 WE’RE EATING 
THE PLANET 
TO DEATH!

BACKPACKS
TACKLE 

POLLUTION

KLOPP ON TOP

PIGS: PETS 
OR PORK?

Activity
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5. Lead paragraphs
The first paragraph of a news report is called the lead. It 
summarises the story in as few words as possible so that, even 
if someone reads no further, they will know what has happened. 
It also helps the reader decide whether to continue reading.

Here’s an example:

ENVIRONMENTAL charity Friends of the Earth has 
called on UK authorities to make bus travel free, in 
order to combat air pollution and climate change.

In order to summarise the story, lead paragraphs will 
contain the answers to some of these six questions: 

Who? What? When?

Where? Why? How?

In the example above, these questions are answered:

Who? Friends of the Earth

What? Has asked UK authorities 
to make bus travel free

Why? To combat air pollution 
and climate change.

Lead paragraphs rarely answer all five questions; it’s the job 
of the journalist to decide which facts are most important.

Let’s look at two more examples:

SAINSBURY’S will not be selling 
fireworks this year, to help protect pets 
and tackle anti-social behaviour.

Who? Sainsbury’s

What? Will not be selling fireworks

When? This year

Why? To protect pets and tackle 
anti-social behaviour.

NEXT month, YouTuber DanTDM 
will be hosting an incredible global 
gaming event called The Contest.

Who? YouTuber Dan TDM

What? Will be hosting a global gaming 
event called The Contest

When? Next month.

iS
to

ck
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Other styles
The majority of news reports will start with a summary lead, 
but there are many other ways of starting an article.

Questions

Just like headlines, some leads use 
questions to get an immediate response 
from the reader. Others suggest that the 
question will be answered in the article.

COULD you go scroll-free for a month?

COULD flying taxis soon 
be a thing in America?

Attention-grabbing tactics

Like headlines, lead parapgraphs can use 
surprise and intrigue to entice readers to 
read on. Statements make a strong impact.

GET used to the name Ansu 
Fati, because you’ll probably be 
hearing it a lot in the future.

THE impact of
online bullying
can be devastating.

Rhetorical questions

Some leads ask a question for effect; 
an answer isn’t expected.

EVER fancied a Christmas turkey 
dinner sundae? No, nor have we!

WHOEVER said trick-or-treating 
was just for humans?

Personal comment 

The lead can be one of the few places that 
breaks the rules of a news report, and uses 
personal comment (in the first person).

THIS picture got us all in a spin 
at First News. Before you read 
on, what do you think it is?!

Recap

It may be essential that the reader 
knows about a previous news item in 
order to understand the story.

YOU may remember the tragic story 
of Brazilian football club Chapecoense, 
who lost all but three of their 
players in a plane crash last year.

Junior Journalist Guide 11
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A. Spot the answers
Which of the six key questions are answered in the following lead paragraphs?

PRIME Minister Boris Johnson met 
with the world’s leaders last week, at 
the G7 meeting in Biarritz, France.

Who:

What:

Where:

When:

Why:

How:

UNICEF has highlighted the devastating 
number of children lost in conflict in 
2018, by laying out school backpacks 
to look like a graveyard.

Who:

What:

Where:

When:

Why:

How:

B. Write your own 
lead – part 1
Write a lead paragraph for a 
newspaper report using the following 
information. You won’t be able to 
include everything – choose the 
most important and interesting 
information to summarise the story.

 Who? Renu Mondal, a beggar

What?
Became a TV star after a 
video of her at a railway 
station was posted online

Where? India

When? July 2019

Why? She is said to have 
a “divine voice"

Your lead:

Write your own lead – part 2
This time the facts aren’t pulled out for you. 
Can you write a lead paragraph using information from the 
article below? Choose a summary lead or an alternative style.

The McLaren F1 LM is special because it’s one of only 
two of its kind in the world. The supercar can reach 
speeds of up to 240mph and has a gold engine bay! 
“It took just over four minutes for the McLaren to 
be snapped up at auction by a private 
car collector for a staggering 
£16.3 million. It is 
now the most
valuable F1 car
ever sold!“

SUPER PRICEY SUPERCAR
Your lead:

Activity

6. Lead Paragraphs
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7. Photographs
Photographs and other images 
make a page of print much more 
attractive. They are chosen to be 
striking and attract the reader's 
attention. But a good news 
photograph does much more 
than decorate. News photographs 
should help to tell the story.

Some information is very difficult 
to get across with words, but can 
be instantly communicated with 
a picture. Imagine not having 
a photo of a person and trying 
to accurately describe what the 
person looks like with just words. 
Photographs communicate visual 
facts and express emotions.

Some photos can be the 
news: photojournalism tells 
a news story through the use 
of powerful photography.

DEADLY DORIAN

The damage caused by Hurricane 
Dorian on the island of Great Abaco

WORST START 
IN 30 YEARS

Manchester United’s 
Marcus Rashford and, inset, 
boss Ole Gunnar Solskjær

G
ett

y

 
MANCHESTER United and their fans are reeling after 
the club’s worst start to a league season in 30 years. 

These photos 
don’t just tell 

the reader what the player and 
the manager 

look like, they 
communicate 
feelings of 

disappointment 
and despair.

It would be 
very difficult 
to understand 

the level of 
destruction 
caused by 

this hurricane 
without the 

photograph.

Activity
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Captions and credits

HUMANS may have an internal 
compass that helps us get around.

A new study from California, USA, 
says that some people’s brains are 
able to detect the Earth’s magnetic 
fields. The fields are created by molten 
iron beneath the Earth’s crust, and 
are known to help sea turtles as they 
swim across oceans, and migrating 
birds as they travel long distances, 
acting a bit like a natural compass.

Until now, no study has ever found that 
humans can sense the magnetic field. 
Scientists moved a magnet that copied 
Earth’s strong magnetic fields around 34 
volunteers’ heads. Four of the participants 
showed big changes in their brain patterns 
as the magnets moved. The researchers 
interpreted this as evidence that some 
brains can sense the magnetic field.

HUMAN COMPASS 

This guy looks like he could do with an internal compass

CREDITS
Credits explain who owns the picture. As you can see, 

the credit line is usually written in small text and placed 

in a position that doesn’t detract from the image.

Copyright might be owned by the person who took the photograph 

or created the image, or by another group such as a photo library.

When you include an image 
in your news report:

• Check that you have 
permission to use it

• Credit the copyright owner

DON'T FORGET! CAPTIONS
Some captions simply explain what is shown in the photograph – as in the examples at the top. Others can be used for comic effect, like this one.

iS
to

ck
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TWO NASA astronauts have completed the first ever all-female spacewalk. 
Christina Koch and Jessica Meir floated out of the International Space Station’s 

airlock, 400km above the Earth, to replace a failed power control unit.

8. Choosing and using photos

A. Choosing photos
Which photograph would you choose to go with this story?

B. Images that inform
Some of these photographs help to tell the news and provide additional, visual information.  
Some make the articles attractive, but are not essential. Which are the most useful news photographs?

SNOOZE NEWSSPOT THE MPFREAK HAILSTORM

IN MEXICO

HAILSTONES buried 
vehicles in the Mexican 
city of Guadalajara last 
week, just after the city 
had been basking in 
temperatures of 30ºc! 

SIX hundred MPs didn’t 
show up for the first climate 
change debate in the House 
of Commons in two years.

MPs have been debating 
whether secondary 
schools should start later, 
at 10am. It’s claimed that 
teenagers work much 
better later in the day.

Activity
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C. Writing captions
Look at the headline, the lead paragraph and the photo.  
Can you write a suitable caption for each picture?

Caption:

A NEW species of dinosaur has 
been identified from a fossil that lay 
forgotten in a museum for more than 
80 years. Vouivria damparisensis 
was a massive plant-eating beast, 
longer than a double-decker bus. 

NEW DINO 
SPECIES

Caption:

WOULD you believe this unusual object is 
actually a vehicle?! The police were just as 
baffled as us when they spotted the bizarre 
contraption driving down the motorway. 

WACKY RACER

Caption:

SCIENTISTS in the Amazon 
have taken extraordinary 
photographs of 15 attacks by 
spiders on small vertebrates 
(boned creatures).

SPIDER 
ATTACK

Activity
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9. Tips for writing your  
own newspaper article

Tell people about the 
important stuff first
Newspaper articles are written so 
the information is given in order 
of importance. This style of writing 
is called The Inverted Pyramid. 

The Inverted Pyramid style has the 
most important information in the 
lead paragraph. Each paragraph 
that follows provides further details 
that are also ordered from the most 
important to the least important.

In fact, if your editor has to cut 
the last paragraph from your 
report due to lack of space, the 
report should still make sense!

Ch
es

te
r Z

oo

A GROUP of more than 150 tiny caterpillars 
born at Chester Zoo are destined to be 
wild butterflies, as part of a conservation 

plan to save a 
disappearing species.

The caterpillars 
of the large heath 
butterfly will be raised 
at the zoo before 
hibernating over 
winter. Next summer, 

when they have turned into butterflies, 
they will be released in an area where the 
species has been extinct for 100 years.

Large heath butterflies used to be common 
across the British Isles, but have slowly 
been pushed further and further north. 

Chester Zoo is working with the 
Lancashire Wildlife Trust to try to save 
this species from local extinction. 

OFF INTO THE WILD! 

1

2

3

4
Who the zoo 
is working 

with

Background info 
on the large 

heath butterfly

Details of how  
the conservation 
project will work

Summary of the news 
 – all the key facts

MOST IMPORTANT

LEAST IMPORTANT
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Consider quotations
Including quotes is a useful way of bringing 
opinion and expertise into your article:

Naturalist and broadcaster Sir David said:
 We all need this ship. Our world 

is changing and it’s clear that people 
around the world – especially the young – 
are becoming more and more concerned 
about a climate catastrophe. 

 Climbing Everest and rowing the Atlantic 
was easy compared to this,  said Ketchell.

Quotations don’t have to be long to be powerful:

Former Olympic champion Denise Lewis called 
the attendances  shocking  and accused 
organisers of  letting athletes down .

Quotations can also be used to show two sides of a story:

 I’m pretty pumped,  said Aussie captain Tim 
Paine.  The boys have got what they deserved. 
It’s been an unbelievable series.   Whenever 
you lose a series it hurts,  said England captain 
Joe Root,  I have to take that on the chin. 

Check your facts
Anyone can create an internet 
page, so it is essential to use 
reliable sources of information 
and double-check your facts. 
Some sources can be trusted 
more than others, but all facts 
should be checked in two 
different places. Which of the 
sources to the right do you 
think are the most trustworthy? 
Where would you place them 
on the scale to the right?

Always use quotation marks 
and watch your punctuation.

DON'T FORGET!

BBC1 Facebook2 Twitter3 National Geographic4

Wikipedia7Someone's blog5 The Telegraph6

UNRELIABLERELIABLE Write in
the numbers
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10. A school trip report
OK, your turn! Practise 
your skills by writing 
your first report about 
a school trip. The grid 
below will help to 
structure your article. It 
is sometimes easier to 
write the headline last.

Headline

Lead paragraph – 
tells the story in one or two 
sentences and answers who, 
what, why, when, where and how:

Paragraph 2 – 
information about the 
place the class visited:

Paragraph 3 –  
information about what 
the children did:

Paragraph 4 – quote 
from a child or adult who 
went on the trip:

Ask
1) What did you think of the trip?

2) What was the most interesting 
thing you learnt, did or saw?

Paragraph 5 – 
What are they doing 
back at school?

CLASS TRIP TICKET

YEAR:
TO:

Fill it in

Activity
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**NATIONAL TRUST PRESS RELEASE**
An uninhabited island that is so remote a permit is required to visit 
has been littered with thousands of elastic bands – by seabirds 
mistakenly thinking they are worms, the National Trust said.

Rangers who care for the colony off the Cornish coast were initially left scratching their 
heads by the phenomenon, which has seen coloured bands strewn across the island.

It is thought to be caused by great black-backed and herring gulls mistaking 
the bands for food while feeding in agricultural fields on the mainland, 
before returning to deposit them at roosting sites on the island.

Experts monitoring the site found large numbers of tan, yellow and 
green bands among pellets regurgitated by the birds.

The elastic bands are believed to have come from nearby horticultural 
fields, where they are used to tie together bunches of cut flowers.

Rachel Holder, Area Ranger for the National Trust, said: "Places like Mullion Island should be 
sanctuaries for our seabirds, so it’s distressing to see them become victims of human activity.”

Mark Grantham from the West Cornwall Ringing Group, which discovered the 
bands, said: “We first noticed the bands on a monitoring visit during the breeding 
season and were puzzled why there were so many and how they'd got there. “Within 
just an hour we’d collected thousands of bands and handfuls of fishing waste.”

–––– Notes to editor ––––
• Mullion Island is a small, rocky outpost off the Lizard Peninsula, cared for by the National 

Trust, that provides a sanctuary for nesting seabirds including great black-backed gulls 
– the largest species of gull in the world – herring gulls, cormorants and shags.

• Landing is prohibited except for researchers with permission.

• The herring gull is on the UK Red List. The breeding population has declined 
60% since 1969. Reasons for the changes are thought to include disease, 
shortage of available food and increase in ground predators.

11. A journalist's job
Below is a genuine (abbreviated) press 
release from the National Trust that 
was used by journalists across the 
UK as the basis for a news report.

Can you turn the information 
contained in the press release 
into a news article? 
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12. A journalist's job
Planning your article
It may help to pull out some of the answers to the six W and H questions first.

Who?

What?

When?

Where?

Why?

How?

Your report

Activity
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13. Essential editing
Editing is a crucial part of writing for a newspaper. It is important that 
all mistakes are spotted so they don’t end up in print. Errors look 
unprofessional and can make it difficult for the reader to understand 
the story. Whether you call it editing, proof-reading or subbing, it’s an 
essential job that has to be done before the newspaper goes to press.

TAYLOR’S TROUBLE

G
ett

yTAYLOR Swift is 
locked in a war of 
words with celebrity 
music manager 
Scooter Braun after 
he became the owner 
of most her music.

Surprisingly, Taylor 
doesnt own the rights 
to her first six album’s, 
after signing a very 
strict record deal 
when she was just 15.

Big Machine, her 
first rrecord label and the owner of her music, has 
just been brought by scooter Brawn’s company. This 
means he now owns the righst to all of her music.

Taylor shared her upset at the news on social 
media this week, insisting she should have been 
given the oportunity to buy back her own music. 
A host of celebrities have taken to social media to 
show their siding with either Taylor or scooter.

Scooter is a big celebrity in the music 
industry, with Justin Beeber, Kanye West,

Ariana Grande and Demi Lovato among his clients.

Here are some 
of the common 

mistakes to 
watch out for.

Common spelling  
mistakes

Watch out for words that 
are often spelt wrong. 

• Here, ‘opportunity’ 
is missing a ‘p’. If in 
doubt, use a dictionary!

Grammar

Check for 
common grammar 
mistakes. The 
word needed 
here is ‘they’re’, 
not ‘their. 

Avoid repetition

This is a good time 
to make last minute 
improvements. Try 
to avoid repeating 
words or phrases.

• Celebrity/
celebrities has 
been used 
three times in 
the article. Use 
alternatives 
like ‘star’ or ‘a 
big name’.

Does it makes 
sense?!

It’s easy to miss out 
words when you are 
writing quickly. If you 
look closely, the word 
‘of’ is missing from 
the first sentence. 
It should say ‘… 
most of her music’.
The word needed 
here is ‘bought’ as in 
‘buy’, not ‘brought’ 
as in ‘bring’.

Typos

Typing errors can 
easily happen.

• The letters in 
‘rights’ have 
been typed in 
the wrong order.

• There is an extra 
‘r’ in record.

Capital letters

Needed at the 
beginning of every 
sentence and for all 
names and places.

• Here, Scooter is a 
name, not a toy.

Common 
punctuation  
mistakes

Pay attention to 
apostrophes. 
They are often put 
in the wrong place! 

• You need an 
apostrophe in 
‘doesn’t’ to show 
that the ‘o’ is 
missing, but you 
don’t need one 
in ‘albums’ – this 
is just a plural.

Spelling  
mistakes  
– names

• It’s very easy 
to spell names 
wrong as 
you may not 
have come 
across them 
before. Always 
double-check.
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Annotate the article here:

14. Editing skills
Your turn! Can you find the 16 errors 
in the news report on this page? 
Annotate the article and make a 
note of all the corrections that are 
required before it can go to press.

Use the Editing Checklist, below, to 
help you identify the different types 
of errors. This checklist will be helpful 
when you edit your own work too.

NORWEGIAN fishermen encountered a bbeluga whale this week, 
which experts say might have been trained by the Russian Navy.

Found off the coast of Norway, the whale were first 
noticed when it began to pull ropes and straps from 
the side of a fishing boat. The boat’s crew then noti ced 
that a harness was tightly fitted onto the whale.

The whale seeemed totally unfazed by the fishermen, who 
got into the water to remove the harness they found the 
the harness had “Equipment of St petersburg” written on it, 
along with an attachment that could fit a GoPro camera.

Norwegian marine expert’s said that they knew 
Russia was keeping whales in captivity, and that some 
of them have apparantly been released. One expert 
said he had contacted Russian researchers, who said 
the harnessed whale had nothing to do with them.

in 2017, a report by a Rusian TV channel revealed that 
dolphins seals and beluga whales were being trained a biological 
research centre to detect underwater weapons and to guard 
naval bases. The research concluded that the wales did not 
have the same “high professionalism’ of seals, which had a 
far better memory for rememberign spoken commands

A WHALE 
WATCHER?

Tick when 
checkedEditing Checklist

Does every sentence make sense? Read it out loud! Is all your punctuation in place?
Watch out for apostrophes.Have you checked your spelling? Double-check names.

Have you checked your grammar? Check for typos.

Do you have all the capital letters  
needed? Check proper nouns and titles.

Can you make any last  
minute improvements?

Activity
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1. What is an interview?

We caught up with Jay Baruchel, the voice of 
Hiccup in the brilliant Dragons series.

  WHAT WAS IT LIKE VOICING HICCUP?
What’s made Hiccup such a delight 

to play is how honest and truthful 
he is and how he believes what he 
believes with everything in him. 
He is an optimist at all times and 
always believes that everything can 
be better, and that he can be better. 
And he has never once accepted 
the status quo, that just because 
things are a certain way that that’s 
how they have to be. Hiccup is an 
inspirational, aspirational hero.

  WAS THIS AN EMOTIONAL 
JOURNEY FOR HICCUP?

I think the emotional challenges 
Hiccup faces in this movie are 
something that every person has to 
deal with, it's the difficulty of change. 
And that change is a part of life and 
you have to lean into it; as difficult 
as it is, it shouldn’t be avoided. And 
that anything important and worth 
experiencing comes at some cost.

  IS IT HARD SAYING 
GOODBYE TO HICCUP?

Saying goodbye to Hiccup and the 
entire How To Train Your Dragon saga 
is very bittersweet and melancholy 
[very sad]. But more than anything 
I’m just proud, proud of the work 
we’ve done. I’m proud of the movies 
that we’ve given to the world and 
I’m proud of how much people love 
them. And I lucked out. I’m just some 
skinny kid from Montreal and I got 
to be Hiccup and the world loves 
him. That’s a pretty cool thing.

How To Train Your 
Dragon: The Hidden 
World is available 
now on Digital 
and on 10 June on 
4K Ultra HD, Blu-ray, DVD and 
On Demand from Universal 
Pictures Home Entertainment

“I'M JUST 
SOME SKINNY 
KID FROM 
MONTREAL 
AND I GOT TO 
BE HICCUP!”

25

Headline

The title should summarise the story 
and grab the reader’s attention. 
Interviews often use a short, 
snappy quote from the interview.

Introductory paragraph

One or two sentences that 
introduce the interviewee 
and explain why they are 
being interviewed.

Interview 
questions

The questions the 
journalist asked 
are included.

Photograph or image

It’s usual to include a 
photo of the interviewee 
so that people can see 
who is speaking. There 
may be additional 
images on topics that 
have been discussed.

Interview answers

The responses given by the interviewee 
form the majority of the interview. 
These are ‘tidied up’ by the journalist 
as people don’t always speak in full 
sentences. Punctuation will also have 
to be added to ensure the answers 
are clear to read. The journalist 
does not need to include everything 
that was said, but can’t change the 
meaning of what the person has said.

Concluding sentence

A brief sentence 
explaining where you can 
find out more about the 
interviewee or the main 
item being discussed. 
If a film, book or TV 
programme is being 
promoted, the details 
will be ‘plugged’ here.?
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The three steps to writing an interview

STEP 2

• Make sure your 
recording device 
is recording.

• Ask your questions.
• Listen very 

carefully to what 
your interviewee 
says. You may need 
to ask an additional 
question, or 
ask them to 
explain further.

• Check you have 
asked all your 
questions.

• Take a photograph.

The interview

STEP 3

• Listen back to 
your interview 
and transcribe 
(write it down) 
word-for-word.

• Choose the 
most interesting 
questions and 
answers to include 
in your article.

• Tidy up the answers 
by removing 
unneeded words 
and pauses. Put in 
the punctuation.

• Write your 
introductory 
and concluding 
sentences, and 
a headline.

The write up

STEP 1

• Write a set of 
questions that 
you hope will 
get interesting 
answers.

• Put them in a 
logical order.

• Practise saying 
your questions so 
you almost know 
them off by heart. 

• Find a sound 
recording device 
and make sure 
you know how 
to use it!

The preparation
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A. Open and closed questions
You will get more interesting answers in your interview if you 
ask open-ended questions, rather than closed questions.

• Closed questions can be answered with a “yes”, a “no” or a 
very short answer. For example: “Do you like being an actor?”

• Open questions encourage the person being interviewed to 
tell their story and provide a detailed answer. For example: 
“What do find most challenging about acting?” 

Here are six questions for an interview with a footballer.  
Which of them are open questions and which are closed?

Open Closed

How old were you when you realised you were very good at football?

What has been the best moment of your career so far?

How did you manage to overcome your knee injury so quickly?

Did you always want to play for Liverpool?

Do you think footballers are paid too much?

What tips do you have for children who dream of playing sport at a high level?

27

2. Practising your 
interview skills

?
B. Four questions for… Sir David Attenborough
Imagine you have been asked to interview the broadcaster and naturalist Sir David Attenborough.

Can you think of four open questions that you could ask Sir David on any aspect 
of his life, his TV programmes or the state of the world’s wildlife?

1

3
2

4

Activity

G
ett

y
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C. Ordering your questions
Once you have come up with a set of questions, you need to order them so that the 
interview ‘flows’. You don’t want to jump around from one random question to another!

Here are a set of questions for an interview with JK Rowling, the author of the 
Harry Potter series. Put them in a sensible order by numbering them 1-6.  

How has your life changed since you became famous?

What tips would you give a young person who dreams of becoming a famous writer?

Did you enjoy writing stories when you were a child?

Do you think the films stay true to your characters and books?

What is your favourite character in the Harry Potter world?

You were rejected many times before you found a publisher, what stopped you from giving up?

D. Asking follow-up questions 
During your interview, it is essential to listen carefully and make sure your question is being answered. 
Sounds obvious, but it’s very hard to do in the middle of an interview! If you don’t feel you have 
a good answer, you may need to follow up with a supplementary question to find out more.

Imagine these are the answers given by a famous footballer to the questions above. Can you 
come up with a follow-up question to try to encourage him to give a more interesting answer?

Q: How old were you when you realised you were very good at football? A: About 8.”

Follow-up question:

Q: Did you always want to play for Liverpool? A: "No, I grew up in Newcastle!”

Follow-up question:

Q: What tips do you have for children who 
dream of playing sport at a high level? A: “Don’t give up!”

Follow-up question:

1

2

3 

Activity
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E. Tidying up
After an interview, the journalist writes up the interview word-for-word. This is called 
the transcript. It then has to be tidied up and transformed from the rambling spoken 
words of an interview into neat, written words that be easily read in a newspaper.
For example, we interviewed Tweedy the clown from Gifford’s Circus.

The question: How did you learn to be a clown?

This transcript…
Erm well when I when I decided 
when I was about 15 or 16 I taught 
myself lots of things like juggling and 
unicycling and lots of different things 
um but there are schools where 
you can err learn a bit of clowning 
but at the end of the day you 
have to get in front of an audience 
and um well see what’s funny.

Became this printed answer…
When I was about 15 or 16 I 
taught myself lots of things 
like juggling and unicycling. 
There are schools where you 
can learn a bit of clowning 
but, at the end of the day,
you have to get in front of  
an audience and see 
what’s funny!

Now have a go yourself! Punctuate and tidy up the answer so that it is 
clear and easy to understand, without changing its meaning.

The question: Do you have any comedy heroes who’ve inspired you?

The transcript:
Um, Laurel and Hardy was like my 
first like as a kid it used to be on at 
six o’clock on BBC2 and I just loved 
Laurel and Hardy and basically anyone 
that’s like visual any kind of like 
slapstick comedy I love I mean theres 
so many err like norman wisdom and 
later lee lee evans and yeah people 
like that so yeah, just anyone that is 
physically funny, I’m really drawn to.

The printed answer:

G
em

 H
al

l 2
01

9

The slosh act performed by Jan 
Erik Brenner and Tweedy

Activity
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The Editor’s Comment is one of the 
few places in a newspaper where you 
will find opinion from a journalist. 
It is the place where the editor 
speaks directly to the reader, in the 
first person (using ‘I’ or ‘we’). The 
editor will often draw attention to 
a particular news story and offer his 
or her own opinion on the subject. 

1. Editorial comment

Vi
ct

or
 M

or
iy

am
a/

G
re

en
pe

ac
e

THE pictures of the Amazon fires are 
upsetting to look at, and it’s not clear  
how we’re going to deal with them. 

Brazil’s economy is suffering, so President Bolsonaro 
thinks that clearing forest will raise money from farming. 
But even though the rainforest is mostly in Brazil, the 
negative effects of the fires will be felt around the world. 
It’s another example of our world leaders letting us down, 
and why your generation needs to understand these 
issues better than they do.

EDITOR’S COMMENT

Nicky Cox MBE

AIR pollution is invisible, but it 
doesn’t mean it’s not there.

Many schools are doing what 
they can to tackle the problem 
– from banning parents driving 
to school to moving entrances 
away from busy roads. 

Cities around the country are 
drawing up plans to tackle air 
pollution, but there needs to be 
a national plan that scraps diesel 
cars and brings in clean-air zones. 
Hopefully, more people will start 
to drive electric cars, too. I do.

Editor’s 
comment

...
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Reviews of books, films, 
plays, computer games 
also offer opinion. The 
reviewers give a personal 
response, but also provide 
enough information 
so that readers can 
decide whether they 
are interested in trying 
it themselves. If you are 
writing your own review, 
there is one cardinal rule:  
DO NOT... UNDER ANY 
CIRCUMSTANCES… 
EVER give away the 
ending or important 
twists in the plot!

2. Reviews
YOUR READS!
FLOOD WORLD
TOM HUDDLESTON
Reviewed by Lilly Ward

Flood World is a 
fantastic book, perfect 
for readers who enjoy 
action-filled stories.

We follow Kara and 
Joe, two orphaned 
children, trying to help 
the broken world they live in.

It’s based in a future world, where rising sea 
levels have conquered the Earth, apart from 
London, which has a large wall around it to 
protect the wealthier of the world. I loved the 
links into today’s world, the ‘Tech Age’, making it 
seem more and more realistic.

We follow a fascinating adventure, with twists 
and uncovered secrets. This book showed how 
well people can work together, no matter from 
what background they originate.

I’d give the book five stars, as it’s gripping 
and I found it impossible to put down! I’d 100% 
recommend this to any adventurous child or teen. 

PC/
SWITCH/PS4/

XBOX ONE

SPYRO the Dragon returned in October last year 
after a long break, but this month he roared onto 
the Nintendo Switch and PC. First News games 
reviewer George gave us his verdict on the game:

“Spyro Reignited Trilogy is three games in one – 
Spyro the Dragon; Spyro 2: Ripto’s Rage; and Spyro: 
Year of the Dragon. You play as Spyro, a dragon 
who breathes fire, does head-butts and flies.

You have to guide him through different lands 
and complete missions. It took me a while to work 
out the controls but it’s a good game. Spyro is a 
really good character – he’s very funny – and the 
graphics are excellent. The first time I saw it, it 
blew me away.”

9

SPYRO REIGNITED TRILOGY

How to find it/
when it is outRating

Who it is 
suitable for

Title and 
author

Name of 
reviewer

!
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There are many other styles for writing newspaper 
reports that you may want to consider. Here are 
two styles used in First News for short reports.

3. Other styles

 GLITTER BOMB
Police were called after a big “bomb” was spotted 
on the banks of the River Thames in Wapping, 
East London. After a cautious close inspection, 
police quickly realised that the “bomb” was 
actually a giant glittery Christmas bauble!

LONDON

 SINGING BAN
An Elvis Presley impersonator has been fined for 
singing too loudly in the early hours of the morning. 
Dean Holland has been ordered to give up his 
recording equipment and pay a £9,000 fine after 
neighbours complained. Dean live-streamed his 
performances on Facebook to fans in America.

BRADFORD

 MISSING MEDALS
British Olympian Eilish McColgan has revealed that 
medals and commemorative jewellery from the 
London 2012 Games have been stolen from her 
home. The runner said she was “upset and angry” at 
the burglary, which happened while she was away.

MANCHESTER
HOME NEWS

STYLE GUIDE FOR HOME NEWS
1. The first heading must be the 

place where the news has come 
from presented in capitals.

2. Underneath the place is a headline of 
just a few words, also in capitals.

3. The story can only be one paragraph long.

This style is also used for World News.  

27,500 pounds is how much a rare 
first edition copy of Harry Potter and the 
Philosopher’s Stone has sold for at auction.  
The hardback book features some spelling 
mistakes, which means it’s quite rare. 

NEWS IN NUMBERS

17 was the age of a boy who went blind 
from living on a junk food diet. The boy, 
who is now 19, is said to have lived on fish 
and chips and crisps. His poor diet caused 
him to develop a serious eye condition. It’s 
believed to be the first case of its kind  
in the UK. 

1 lone Wotsit was found in a crisp bag by 
a dad from London. Andy Stubbs said his 
family found it very funny when his bag of 
Wotsits had just one cheesy puff inside!

STYLE GUIDE FOR NEWS IN NUMBERS
1. The story must start with a number, 

which will be presented in large text.

2. The story can only be one paragraph long.

This style is also used for 
Sport in Numbers.

Writing to rules
As you can see, stories in these sections follow a strict style guide. A style guide is a set of rules that all writers (and sometimes designers) must follow. Here are the style guides for these two sections:
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Extra! Extra! Read all about it! 
(Google this phrase to learn a little newspaper history.)

The front page sells the newspaper. It is designed to be 
eye-catching, appealing and declares what the paper is all 
about. Photographs are an important part of the page. If 
a newspaper is folded, the top half of the page matters 
most, as this is what will be on display in the shops.

The editor will take a lot of care deciding which 
of the week’s news stories should be splashed 
across the front page and what content appears 
‘above the fold’. A cover story might be 
chosen because it is interesting, shocking, 
funny or simply because it is big news. 

4. The front page

LOGO
The designed 
name of the 
newspaper

TEASERS
Photos and snippets 
of interesting stories 
to encourage you to 
buy the paper and 

read more

MASTHEAD
Information about the newspaper at the top of the page. It might include date of publication, price and readership.

COVER
STORY

The leading story used on the front cover – also called the splash
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Activity Answers

4. Headlines – get practising! 6. Lead paragraphs

PAGE
9 PAGE

12

Headline Techniques used

“BONKERS” 
BRIDGE Alliteration, quotes, shock

PURR-FECT 
POLITICIAN Puns, alliteration

 WE’RE EATING 
THE PLANET 
TO DEATH!

Questions, well-known 
phrases, shock and surprise

BACKPACKS
TACKLE 

POLLUTION
Assonance

KLOPP ON TOP Rhyme

PIGS: PETS 
OR PORK? Alliteration, questions

B. Short & snappy
DONALD TRUMP HAS BEEN IN THE UK 

THIS WEEK ON AN OFFICIAL STATE VISIT.

THE NEW £20 BANKNOTE DESIGN HAS 
BEEN UNVEILED BY THE ROYAL MINT.

C. Write your own headline
These are the headlines that 
appeared in First News

1. TRIP TO THE MOON, ANYONE?
2. “BONKERS” BRIDGE
3. SHOULD GLITTER BE BANNED?

A. Headline hooks A. Spot the answers

PRIME Minister Boris Johnson met 
with the world’s leaders last week, at 
the G7 meeting in Biarritz, France.

Who: Boris Johnson

What: Met with world leaders

Where: Biarritz, France

When: Last week

Why: There was a G7 meeting

How: -

UNICEF has highlighted the 
devastating number of children lost in 
conflict in 2018, by laying out school 
backpacks to look like a graveyard.

Who: UNICEF

What:
Has demonstrated the 
number of children lost 
in conflict in 2018

Where: -

When: -

Why: -

How: By laying out school bags 
to look like a graveyard
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PAGE
23

NORWEGIAN fishermen encountered a bbeluga whale this week, 
whi experts say might have been trained by the Russian Navy.

Found off the coast of Norway, the whale were first 
noticed when it began to pull ropes and straps from 
the side of a fishing boat. The boat’s crew then noti ced 
that a harness was tightly fitted onto the whale.

The whale seeemed totally unfazed by the fishermen, who 
got into the water to remove the harness they found the 
the harness had “Equipment of St petersburg” written on it, 
along with an attachment that could fit a GoPro camera.

Norwegian marine expert’s said that they knew 
Russia was keeping whales in captivity, and that some 
of them have apparantly been released. One expert 
said he had contacted Russian researchers, who said 
the harnessed whale had nothing to do with them.

in 2017, a report by a Rusian TV channel revealed that 
dolphins seals and beluga whales were being trained a biological 
research centre to detect underwater weapons and to guard 
naval bases. The research concluded that the wales did not 
have the same “high professionalism’ of seals, which had a 
far better memory for rememberign spoken commands

A WHALE 
WATCHER?

14. Editing skills

8. Choosing and using photographs

4) Typo – extra ‘e’ 5) Typo – ‘the’ 
is repeated

2) Grammar – 
should be ‘was’

8) Spelling: should 
be ‘apparently’

3) Typo – extra 
space in ‘noticed’ 6) Capital letter needed 

for place names

9) Capital letter needed 
at start of sentence

7) Punctuation: no 
apostrophe needed; 
this is a plural

1) Typo – two 
bs in beluga

10) Spelling: should 
be ‘Russian’.

16) Typo at the end 
of of ‘remembering’

A. Choosing photos B. Images 
that inform

11) Punctuation: a 
comma is needed 
in the list

12) Missing 
word: should be 
‘trained at a…’

13) Spelling: 
should be 
‘whales’

FREAK HAILSTORM

IN MEXICO
SPOT THE MP

PAGE
15

15) Punctuation: full stop 
needed at end of sentence

14) Punctuation: should 
be a quotation mark
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2. Practising your interview skills

PAGE
26

PAGE
28

How has your life changed since you became famous? 4
What tips would you give a young person who dreams of becoming a famous writer? 6
Did you enjoy writing stories when you were a child? 1
Do you think the films stay true to your characters and books? 5
What is your favourite character in the Harry Potter world? 2
You were rejected many times before you found a publisher, what stopped you from giving up? 3

PAGE
29

The question: Do you have any comedy heroes who’ve inspired you?

The transcript:
Um, Laurel and Hardy was like my 
first like as a kid it used to be on at 
six o’clock on BBC2 and I just loved 
Laurel and Hardy and basically anyone 
that’s like visual any kind of like 
slapstick comedy I love I mean theres 
so many err like norman wisdom and 
later lee lee evans and yeah people 
like that so yeah, just anyone that is 
physically funny, I’m really drawn to.

The printed answer:
Laurel and Hardy used to be 
on at six o’clock on BBC2 when 
I was a kid and I just loved 
Laurel and Hardy. Basically 
anyone who's visual, any kind 
of slapstick comedy, I love.
I mean there are so many… 
Norman Wisdom and later Lee 
Evans – anyone who is physically 
funny, I’m really drawn to.

Open Closed

How old were you when you realised you were very good at football?

What has been the best moment of your career so far?

How did you manage to overcome your knee injury so quickly?

Did you always want to play for Liverpool?

Do you think footballers are paid too much?

What tips do you have for children who dream of playing sport at a high level?

?C. Ordering your questions

A. Open and closed questions

E. Tidying up
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