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1. The benefits of having 
a school newspaper
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Setting up a school newspaper is a truly cross-curricular experience. Of 
course, it will cover many parts of the English curriculum in depth, but 
making a newspaper is not just something to appeal to writers. Children 
who love ICT, design or photography may well be key members of the 
newspaper team. Children with a passion for puzzles, sport, cooking or other 
interesting hobbies often find they are keen to take part – and are needed.

The overwhelming benefit is that having a school newspaper gives children 
a reason to write with a purpose, for a real audience. It creates a huge 
buzz in school and children are immensely proud of their finished product.

From a curriculum point of view, creating a newspaper is  
an excellent way to teach critical literacy. It will inevitably  
provoke discussions along the way about subjects such as: 

• Editorial selection: who chooses the news?
• Facts versus opinion
• Trust: what are reliable sources of information?
• The benefits of providing a 

source of community news
• Citizenship

These are all topics of increasing 
importance in an era that is sadly 
becoming better known for 
misinformation and ‘fake news’.

Portway Primary School, 
London – Portway Post
“It is a good way for us to 
challenge ourselves and 
use our skills as well as do 
something we really enjoy.”

Neston High School, 
Cheshire – The Wave
“Each student has a role: 
editor, photographer, 
current affairs reporter, 
entertainment reporter, etc. 
This allows students to focus 
on their passion and utilise 
their skills.” Abbie, aged 18

William Ransom Primary School, 
Hertfordshire – The Orbit
“We are very proud that we are currently 
working on our 29th issue of The 
Orbit, as it has been running for just 
under ten years.” Zachary, aged 10
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PRINTING OPTIONS
Many schools print their newspapers on A4 sheets, stapled at the 
corner. All copies can be printed, or you can print, then photocopy. 

However, when you factor in the cost of ink cartridges or photocopy 
toner, having your newspaper professionally printed is something worth 
considering. Often local printers will offer schools special deals, and 
having a professional result can wow the kids (and parents). Some schools 
take the cost out of their marketing budget – if you have that luxury.

If you want to go down this route, 
make sure to get in touch with the 
printers before you begin and agree 
the size and file format they need.

SOFTWARE
The ideal program in which to create your paper is MS 
Publisher. This will make laying out the pages so much 
easier and you’ll end up with more professional results. It 
also makes it easy to lay out text using columns. However, 
if no-one in school is experienced with this program, MS 
Powerpoint is a good second choice, being so much easier 
to combine text and images than MS Word. Many other 
desktop publishing software is available including InDesign 
(used by First News), 2Publish+ (part of PurpleMash from 
2Simple), Canva and FlipHTML5 to name but a few.

2. Practicalities
Like many things, setting up a school newspaper can be as simple or as complicated 
as you like. Of course, there is a joy in getting a newspaper professionally printed, 
but there is no reason why your paper can’t consist of four articles made in 
Word and printed on two pages of A4. It will still be your school newspaper.

Another option is to forego printing entirely and publish online. If it’s possible 
to take over a blog page on your school website, the stress of printing – and 
having to produce all your material in one go – is completely removed.

If you do want to go ahead and print, here are some quick tips to help with 
the practicalities that need to be thought through before you begin.

HOW OFTEN?
Don’t be too 
ambitious, at 
least to begin 
with! It might be 
wise to tell the 
children this is a 
one-off project 
at first. If you’re 
going to publish 
more regularly, 
aiming to print 
one newspaper 
per term is plenty.

ADVERTISING
Advertising can help to cover 
your printing costs, but in our 
experience this is something 
that an adult needs to 
organise. It helps if the person 
co-ordinates with your Parent 
Teacher Association, who 
may already have contacts 
with local businesses.

Kings Heath Primary School, 
Birmingham – The Lens  
“The advertising by our sponsor – 
a solicitors company – covers the 
cost of printing the newspaper. ”
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3. Getting a team together
Unless the newspaper is the responsibility of a particular class, it is likely that a 
lunchtime or afterschool Newspaper Club will need to be set up to create the 
paper. Although it’s possible for everyone to muck-in, children love having the 
honour of taking on a specific role and this mirrors the real-world newsroom.

SUB-EDITORS
Sub-editors check every piece and correct 
mistakes before the paper goes to press. It’s 
very useful for children to sub each other’s 
work as they will see that it is much easier to 
spot mistakes when the piece isn’t your own.

PHOTOGRAPHERS
Many children love the process of taking or 
selecting photographs for the articles they 
have written, but it’s also possible to give 
one or two pupils the role of official news 
photographer. Whoever is responsible, a good 
tip is to make sure that the photojournalist 
always takes a managed group shot after any 
event, so that if the action shots don’t come 
out, there is something to fall back on!

DESIGNERS
A job that needs doing before the newspaper 
is produced is to create a simple style 
guide for the paper – see below for details. 
Children interested in design might want to 
form a separate working group to do this.

EDITOR
Who should be the editor? That is, the person 
who chooses the front page story and has 
the final say over editorial content. Often, 
this is a teacher, but it doesn’t have to be.  
First News has an Editor in Chief: the lead 
teacher could have this role, allowing children 
to take turns being editor of each edition.

JOURNALISTS
Some schools choose to have a team of 
journalists who are keen writers and write 
all the articles in the newspaper. If you are 
short of time and have a bunch of very 
passionate writers, this can work very well.

However, there are other options. Some 
schools have an editorial team. All children 
in the school are asked to contribute articles 
– or ideas for articles – by half-term. The 
editorial team then sifts through all the 
ideas and chooses the news. This closely 
mirrors what happens in a real newspaper, 
and the children will come to understand 
that news is selected by people who may 
disagree about what is newsworthy!

Don’t forget your press badges…
Journalists have access to people and places that ordinary 
people do not – often courtesy of their official UK press card. 

Children love having their own press badges, 
and we have found wearing their badge gives 
them permission to, say, approach a visitor to the 
school and ask for a quote or an interview.

“Excuse me, Mr Whittaker, I’m from The Orford School Observer, could I just 
ask for a few words on what you think about this year’s school production?"

 
A sample UK

press card
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4. Choosing a name
Choosing a name for the newspaper is great fun and should be done by the children, 
so that they have ownership. It’s interesting to touch on the history of newspapers and 
where our traditional newspaper names come from to help make an informed choice.

Many names hark back to the old methods of delivering the news: by post or by a herald with a trumpet!

Others use old words for written materials.

Some show that the newspaper will have the latest, most up-to-date, news

Sources of light often feature in newspaper names, perhaps because the newspaper hopes to be 
enlightening. Others suggest the paper will give a true reflection of the world – an unadulterated view.

Some names attempt to tell you something about the newspaper 
and the kind of information it will contain.

And of course, among all of these, you are likely to put in your place 
name, to proclaim which area’s news you are covering.

A tribune was an elected official in Ancient 
Rome, whose job was to protect people's rights.

Mercury was the messenger of the Roman Gods.

Gazettes were information 
pamphlets published in England 
in the 17th and 18th centuries.

A chronicle was a record of what 
was happening in the world.

Starting a School Newspaper – An introduction for teachers 6
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5. What to report?

Put your readers first
Ask the children to think about what will interest their readers 
and make sure there is something in the paper for all year 
groups. It is often the case that Year 5 or 6 kids dominate 
the news team, and then only get voxpops from their 
peers and only want to include news of interest to them! 

Hardy Mill News Flash, Harwood 
– Hardy Mill Primary School 
“We have a waiting list of enthusiastic 
journalists who are keen to share 
our school news with the world.”

Many children imagine that their newspaper is 
going to attempt to be a national newspaper and 
cover all UK and international news stories.

Although you may want to include big news stories 
that are of particular interest to your pupils, it works 
well to model your paper on a regional newspaper 
and cover news of interest to your local area.

So, school news will be the heart of the newspaper 
and provide the bulk of your reports. There will be 
lots going on in school for your pupils to write about, 
for example, school clubs, sports teams’ successes, 
class trips, eco teams, music performances and school 
plays. Also, make sure your junior journalists attend 
your school council or pupil parliament meetings, 
so you can report on what they are working on. 

Local news can be very interesting too – plans 
for a new park or a redevelopment of the local 
sport centre, for example. And occasionally, 
the children may want to include reports 
on wider issues that have hit the headlines, 
and which they feel strongly about. 
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6. Sections
Newspapers are traditionally divided into 
themed sections. This might be a useful way 
to structure your own content. Sections can 
be colour-coded to make the newspaper 
attractive and to help the readers navigate.

Use First News as a model and a 
starting point for developing your own 
ideas. Our regular sections are:

• Front Page
• Quick News
• Big News
• News in Pictures
• Home News
• World News
• Science News
• Animal News

• Entertainment
• Game Zone
• Crazy but True
• Books
• Your News
• Puzzles
• Special Reports
• Sport

Within the sections above,  
we regularly feature the  
following columns:

• Editor’s comment
• Good week for…
• Bad week for…
• News in Numbers
• Sport in Numbers
• Just the job
• This week in history

Don’t forget the puzzles!
Kids love puzzle pages – don’t miss them out. 
There’s no reason why you shouldn’t go back 
to basics and scan or copy a child’s wordsearch.

If you want to be a bit more sophisticated, there are also 
excellent free puzzle makers online that let you create 
crosswords, wordsearches, mazes, sudoku and more. 

Kings Heath Primary School, 
Birmingham – The Lens 
“Over the years we have had 
internationally acclaimed sportsmen 
and women in to talk to us along with 
Members of Parliament, bloggers, a 
fashion designer, police officers [and] 
representatives from religious orders.”

Portway Primary School, 
London – Portway Post
“We talk to children in our school 
about which pages they enjoyed 
reading the most in the last issue 
and that helps us to decide what 
we should plan for the next one.”

Starting a School Newspaper – An introduction for teachers 8
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7. Features
Features or special reports can cover a big 
school event or an interesting topic in depth. 
They usually sit outside the section structure, 
but not always – for example, an interview 
with the teacher directing the school play 
could be on the Entertainment page. Here 
are some ideas for special reports that we 
have found work well in school newspapers:

• Interviews with visitors  
to the school 

• Residential trips
• School productions
• Unusual pets or hobbies
• Interviews with parents  

who have interesting jobs 
• The school community’s 

world connections

The Manor Preparatory School, 
Abingdon – Manor Mash Up 
Nancy: “I always wanted to do an 
interview, so this was my chance.”
Amélie: “With the kind help of 
my friends, these stories just 
got greater and greater!”

Hendon School, 
London – EGG 
magazine
“The magazine 
combines the 
creative arts.”

Kings Heath Primary School, 
Birmingham – The Lens
“Our year always starts with helping 
the pupils with interview techniques.” iStock
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8. Ethics
Being a journalist is a responsible job. Your pupils will be creating 
a source of information that (you hope) others will trust and may 
well use to form opinions and make judgements. Older students 
may want to consider the relationship between a free press 
and democracy, and the reasons why the press is called the ‘fourth estate’.

Even younger students should discuss the right way and the wrong way of being a 
journalist, and may want to agree a Code of Ethics. This is a set of guidelines that 
they promise to adhere to, to make sure they are fair and responsible journalists. 

Here are five principles you may want to consider and adapt for your age range*.

TRUTH AND 
ACCURACY

At all times, make 
sure that what you 
write is honest, 
accurate and 
fair. This is the 
guiding principle 
of all journalists. 
Make it clear 
what is fact and 
what is opinion.

IMPARTIALITY
Many stories have 
two sides and a 
journalist’s job 
is be a neutral 
voice, presenting 
both sides of 
the argument 
wherever possible.

HUMANITY
Journalists should 
do no harm. You 
need to be aware 
of the impact that 
words and images 
can have on the 
lives of others, 
particularly those 
involved in a story.

ACCOUNTABILITY
Journalists have to 
take responsibility 
for the words 
they have written. 
If mistakes are 
made, publish 
a correction or 
apologise where 
necessary. Never 
pass off someone 
else’s work as 
your own.

INDEPENDENCE
Journalists must 
be independent 
and not influenced 
by others. Come 
to your own 
judgement, based 
on the facts. Do 
not allow yourself 
to be influenced 
by other people 
or groups.

If students are interested in this topic, some other sources of information are:

• Ethical Journalism Network
https://ethicaljournalismnetwork.org/who-we-are/5-principles-of-journalism

• National Union of Journalists, code of ethics
https://accountablejournalism.org/ethics-codes/UK-NUJ

• Society of Professional Journalists (US) – Code of Ethics
https://www.spj.org/ethicscode.asp

*Adapted from the Ethical Journalism Network’s five principles  
of Journalism, with consideration of the NUJ’s Code of Ethics.

Hendon School, London 
– EGG magazine 
“We believe that the creative arts 
are a way of celebrating London’s 
broad mix of ethnicities, which 
is also reflected in our school 
population.” – Soufia, aged 15

Ralph Sadlier Middle 
School, Puckeridge 
– Ralphie Reporter
“We are a paper by the 
pupils for the pupils, and 
that is our strength.” 
All from Lily, aged 11
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9. Sources
As part of their training to be 
journalists, it is essential that pupils 
are taught to question where the 
information they want to publish 
has come from and double-check 
their facts using different sources.

Children have a tendency now to assume that they can use any image 
they find on the internet, in any way they want. As they begin to create 
news articles for publication, pupils need to understand that many images 
are under copyright and cannot be used without permission.

A safe place to find images is the Creative Commons: www. creativecommons.org. 
This is a huge resource of materials that are free to use because the owners or creators 
of the images have granted permission for their images to be reproduced.  
You may still need to credit the owner – check the details of the image’s Creative Commons licence.

The Creative Commons logo shows that an image can be reproduced.

EXAMPLE A
A school reporter has been told by 
another pupil that there isn’t going to 
be a school play this year, or that the 
Christmas Fair has been cancelled. 
The junior journalist wants to put this 
information in a ‘Latest News’ section. 

Reporting something that one 
person has told you isn’t enough. 
This information must be verified 
by checking it with another source. 
Here, the pupil needs to 
check the accuracy 
of the information 
with a member of 
the teaching staff 
or with a member 
of the PTA. 

EXAMPLE B
A child has read on their favourite gaming blog 
that the next PlayStation has been delayed because 
Sony is in financial trouble. The blog has millions of 
subscribers and is written by a well-known journalist.

Although the blog is popular and well-regarded, 
this information must checked be with at least 
one other source. Children might want to:

• Check for press releases on the Sony website 
or information on their official Twitter feed.

• Check for articles on the websites of other 
trusted sources of news. For example, the 
BBC, Sky and the major newspapers. Do 
other reporters corroborate the story? 

• Look out for the type of language used in the 
news articles that they come across. Phrases 
such as ‘it has been reported’, or ‘it has been 
said’ flag that this story is rumour, not fact, 
whereas phrases such as ‘Sony have announced 
that…' give credibility to the information.

• When using different sources to back up a 
story, make sure the sources don’t all quote, 
or refer back to, the same single source! 

10. Photography and copyright

Portway Primary 
School, London 
– Portway Post
“Our whole school 
is involved in writing 
the newspaper.”
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11. Style guides

STYLE GUIDE FOR ARTICLES

HEADLINES
1. Font must be: 

League Gothic
2. Size must be a 

minimum size of 42
3. Colour: variable

LEAD (the first paragraph)
4. Must be in bold text
5. First word is always 

in capitals
6. Font must be: Calibri
7. Size must be 12
8. Colour: black

BODY TEXT 
9. Font must be: Calibri
10. Size must be 10.5
11. Paragraphs 

are indented
12. Colour: black

Given free reign, children will spend 
hours choosing fonts and often end up 
with a different font for every element 
of text. Real world newspapers don’t do 
this because they have a style guide. 

A style guide is a set of rules controlling 
how content is written and designed. For 
example, by looking at this page of Animal 
News from First News, you can see that most 
of our articles follow the following rules:

Sandfield Close 
Primary, Leicester 
– Sandfield Scene
”We gave up our lunch 
and break times to 
get it finished by our 
Thursday pm deadline.”

Ralph Sadlier Middle 
School, Puckeridge – 
Ralphie Reporter
“We feel very proud to have 
attracted so many children 
to contribute to the paper.”
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HOME NEWS AND WORLD NEWS

STYLE GUIDE FOR WRITERS:
1. The first heading must be the place 

where the news is from (or country 
for World News), in capitals.

2. Underneath the place 
is a short headline.

3. The story can only be 
one paragraph long.

STYLE GUIDE FOR DESIGNERS:
HEADING 1
1. Font: League Gothic
2. Size: 25
3. Colour: white on blue background

HEADLINE
4. Font: Calibri bold
5. Size: 16
6. Colour: black

BODY TEXT
7. Font must be: Calibri
8. Size: 10.5
9. Colour: black

YOUR OWN STYLE GUIDE
Creating a style guide is a fun exercise for children interested in design. They will come to appreciate 
that professional results don’t come about by accident. For example, having a font size rule will make 
children realise that if text doesn’t fit in a space you don’t just make the font size smaller, you need to edit!

At a minimum, it is very useful to create a simple set of 
rules for the three elements of a standard article.

1. Headline 2. Lead paragraph 3. Body text

It is good to look at a variety of different written materials  
to pull out the design rules used by different publications. 

Children will want to consider rules that include:

 
CAPITALS Italics

LineFont Colour

Bold

Font Size

Other sections of the newspaper have their own style guide.

The Hyde School, London 
– The Independent Voice
“It was so popular. We had 
to print extra copies to sell to 
the queue that was waiting!”

iStock Starting a School Newspaper – An introduction for teachers 13
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Here are top tips from First News Creative Director Rich Robson 
to help you help your pupils to create an engaging front pages:

12. Designing the front page

Thameside Primary 
School, Reading – 
The Thameside Eye
“It’s fun for 
everyone.” 
Samuel, aged 9

1. Don’t make your front  
page look crowded or too 

busy, simple and clean is better.

2. The main image is key to a 
good front page. It needs to be 

big and stand out. You need to be 
able to recognise the image  
from a distance.

3. If you have a busy image but 
you want to focus on just part 

of it, you could zoom in to that point 
or cut it out and stick it on either a 
coloured or white background, 
making your front page look  
more interesting.

4. Using bold, bright colours is 
also a good way to make your 

newspaper stand out in a crowd. If 
you have dark images you could try 
brightening them up using an image 
software application like Photoshop.

5. The headline is also very 
important. It needs to be short 

and to the point. The fewer words, 
the bigger the headline can be made 
and this will also help it stand out.

6. Don't use fonts that are difficult 
to read. Big bold, simple fonts 

are better for headlines.

7. Keep the body text short, you 
don’t really want to put lots of 

text on the front page covering your 
nice big image. If there is a long 
news report for this story, put the first 
paragraph on the front page, and 
then continue the rest of the story 
inside the paper.

8. Try to be creative with your 
design, make it interesting to 

look at, as this will make people want 
to pick it up.

Fernhurst Junior 
School, Southsea – 
Fernhurst Future 
“We all work really 
hard to produce the 
best we can.” Ella 
and Lily, aged 10
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13. Case studies

SCHOOL: STRETFORD HIGH 
SCHOOL, MANCHESTER

NEWSPAPER: THE STRETFORD CHRONICLE
EDITOR: AISHA, Y10

 TELL US ABOUT YOUR NEWSPAPER
The Stretford Chronicle started in December 
2018 and consists of 17 students who all work 
tirelessly to put together an issue every month. 
Together we create articles not only addressing 
events taking place in school, but also issues 
across the country and the world. We produce 
digital copies instead of paper copies, and we 
have campaigned relentlessly and successfully 
for plastic recycling bins in our school, as 
we care deeply about the environment.

 WHO WRITES IT?
The Chronicle is written entirely by students, 

who all want to become better writers and find 
a way to express their opinions. Though we 
have 17 members, there is a core group of 11 
writers and reporters who have taken part in 
putting the issues together since we began. 
Most of our writers work collaboratively to 
assemble big feature articles and reviews.

 HOW DO YOU CHOOSE THE STORIES/FEATURES?
At the start of each month we have a spitballing 
session where we brainstorm ideas, which are 
either approved or rejected by the student 
editorial team. A majority of our reporters go 
around school interviewing both students and 
teachers alike; others surf the internet for global 
issues or have a look around our community to 
see what’s new. Sometimes we take suggestions 
from the headteacher and department heads.

 WHO PUTS IT TOGETHER? 
The Chronicle is entirely written and designed by 
students, all of the photography and illustrations 
are done by students as well. Originally it 
was produced in Canva by our staff facilitator 
Mr Lee, but from Issue five onwards it has 
been put together by a student, Matylda.

 WHO READS IT?
Teachers, students and parents receive a copy via 
email. Extracts of our work have been shared on 
the school’s social media account. Our article on 
the Gillette sexism controversy was read by Gillette 
and they commented on how impressed they 
were and that they “appreciated the support”.

 HOW DOES YOUR EDITORIAL 
TEAM WORK TOGETHER?

The Chronicle news editorial team collaborate 
very closely on articles. Our reporters often work 
in pairs or groups to complete articles, editing the 
same document live on Google Drive, inside or 
outside of school hours. We proofread as a group 
to confirm our fellow reporters haven’t missed 
anything important out and to see if parts of their 
work could be developed into something better. 

Stretford High School, 
Manchester – The Chronicle
“The Chronicle is written entirely by 
students who all want to become 
better writers and find a way to express 
their opinions.” Aisha, aged 15 
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As editors we feel it is best that our reporters 
write about what they want to in each issue, and 
make sure they have everything they need to 
complete their articles to our highest standards.

 WHY IS YOUR NEWSPAPER 
IMPORTANT IN YOUR SCHOOL?

The Stretford Chronicle didn’t even exist a year 
ago, and now it is a huge success. In just six 
months we have created five phenomenal issues 
engaging with issues that affect the school and 
the world. In these issues we weren’t afraid to 
tackle many of the complex issues we face in 
our world today, such as climate change, animal 
cruelty, feminism and equality, and mental health.

We’ve had amazing responses to the Chronicle; 
one of our writers joined the debate on sexism 
surrounding Gillette’s recent advert and received 
support and compliments from around the world 
online, including Gillette's social media team. 

Stretford High is an outstandingly high performing 
state school in an underprivileged area. We 
have surpassed many of the expectations of the 
readers, despite having an unfair disadvantage 
compared to other rivals from private schools 
who have more resources available to them. We 
have put a lot of work into these issues, giving 
up our time on Friday after school for an hour, to 
make sure our work is completed to the best of 
our abilities. Some children have gone home and 
completed their articles of their own accord. 

SCHOOL: ASHCOTT PRIMARY 
SCHOOL, SOMERSET

NEWSPAPER: THE ASHCOTT COMPASS
EDITORS: JUNIOR JOURNALISTS 

BRANDON AND 
ISSAC, YEAR 6

 TELL US ABOUT YOUR NEWSPAPER 
The Ashcott Compass is a half-termly newspaper, 
written by Y4/5/6 pupils, telling parents/carers 
and the local community all the things that 
children have been doing in school, bringing 
interesting and exciting news to our readers.

 WHO WRITES IT?
A team of Key Stage 2 pupils give up their 
lunchtimes once a week to interview and write 
stories on school events. We also peer-edit our 
work and, when possible, take photographs.

 HOW DO YOU CHOOSE THE STORIES/FEATURES?
We have an editorial conference at the start of 
each half-term, where the children and teachers 
choose stories to be written. This includes giving 
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out roles such as guest editor and weather reporter, 
as well as deciding who will write each article.

 WHO PUTS IT TOGETHER? 
Articles are written by the pupils before we peer-
edit our work. It is then edited by Ms Frampton, 
a teaching assistant, who completes the design 
and prints the publication with help from the head 
teacher Mr Briar, who is also Editor in Chief.

 WHO READS IT?
Children and adults – including parents, staff, 
governors, visitors, residents, students and 
ex-students – subscribe. It is also available 
online and every family gets given a free 
issue at the beginning of each school year.

 HOW OFTEN IS IT PRODUCED? 
At the end of each half-term. It started in 2014 
– we recently celebrated our fifth anniversary!

 HOW DOES YOUR EDITORIAL 
TEAM WORK TOGETHER?

The Ashcott Compass is a real team effort! We 
work in groups of two or three to bring our 
newspaper to life and let readers know of our 
efforts. New recruits are teamed up with ‘old 
hacks’, as they are called, to learn from the 
more experienced. The ‘old hack’ interviews, 
while the less experienced reporter writes the 
answers in their notebook. We then write the 
article together before it is peer-edited by other 
newshounds. We also take it in turns to be guest 
editor, writing a personalised, Editorial Comment 
about an aspect of school life. Once the new 
recruits feel confident enough, they are then 
able to take on the more experienced role.

We feel it has helped us to improve our skills at 
typing, punctuation and grammar. Some of us 
have been members of The Ashcott Compass 
for three years and in that time we have seen our 
confidence grow massively by speaking to people 
and getting quotes and interviewing strangers.

 WHY IS YOUR NEWSPAPER 
IMPORTANT IN YOUR SCHOOL?

We strive for excellence in our journalism and we 
are proud to write brilliantly. We aim to produce 
accurate reports, properly punctuated, but also 

interesting to read, like in these examples.
We follow in the footsteps of professional 
journalists and report what is going on in the 
school community, including investigating issues 
of concern, such as parking and social media use.

We interview children, as well as staff and visitors. 
We give pupils a voice, a chance to have their 
say and have those views read by adults. We 
produce meaningful newspapers, following stories 
through from one edition to the next, reporting 
on events before and after they have happened.

Ashcott Primary, Somerset 
– The Ashcott Compass
“The Ashcott Compass 
is a real team effort!”
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SCHOOL: PORTWAY PRIMARY 
SCHOOL, NEWHAM

NEWSPAPER: PORTWAY POST
EDITOR: THE PORTWAY POST 

EDITORIAL TEAM

 TELL US ABOUT YOUR NEWSPAPER
Our school newspaper is called Portway Post. 
We have been making it for two years and 
we are about to make our seventh issue. Our 
newspaper is created by everyone in our school 
because we have a ‘Portway Post Preparation 
Week’ as part of our English learning journey 
every term. This means everybody gets to 
be involved in our school newspaper.  

After we have done our news writing week, 
the editorial team works on the newspaper to 
get it to the finished version. We have some 
help from a professional editor and designer 
to do this. We love working with professionals 
because we get the best advice and it really 
makes our newspaper look and sound amazing.

When our newspaper is finished, it arrives at 
our school and we launch it!  We have done 
different things to launch our newspaper for 

example, a flash mob in our playground involving 
all of our teachers reading the newspaper. Our 
Head Teacher and Deputy Head Teacher have 
also delivered the newspapers to each class 
by hand using our bright yellow news delivery 
bags while shouting ‘Read all about it!’

Everyone in our school community looks 
forward to the new issue of Portway Post and 
we are really proud of it! We make sure all of 
our visitors to school get to see a copy of the 
latest issue so they know what is going on 
in our school. All classes in the school, from 
Nursery to Year 6 are First News readers and we 
model a lot of our newspaper on First News.

 WHO WRITES IT?
Our whole school is involved in writing the 
newspaper. Each year group is given a different 
section of the newspaper to work on and they 
have to plan, write, edit and take good photos to 
match it. Sometimes the editorial team will edit 
the work or add a bit more to make the news 
stories come together for the printed issue.
 

 HOW DO YOU CHOOSE THE STORIES/FEATURES?
The editorial team and teachers talk to children 
in our school about which pages they enjoyed 
reading most in the last issue, and that helps 
us to decide what we should plan for the 
next one. We know lots of children enjoy the 
puzzles and sports news, so we try to put 
lots of different kinds in there. We also know 
children love to look at great photos so we try 
to make sure we capture photos at every event 
now so they are ready for our newspaper!

 WHO PUTS IT TOGETHER?
Our editorial team puts it together with the 
help from the newspaper teachers. It then 
gets sent to a designer and then a printer 
and we wait for it to come back to school.
 

 WHO READS IT?
Everyone in our school community gets a 
copy of our newspaper. Each family, member 
of staff, all of our governors and some 
members of our community who live close 
to our school. We like to show it off to any 
visitors we have to our school as well.
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 HOW OFTEN IS IT PRODUCED? 
Once every term.
 

 HOW DO YOUR EDITORIAL TEAM WORK TOGETHER?
Our team is great because we work really well 
together. Everyone has different talents and that 
means we can be successful. Our team is always 
changing and we often get new members so we 
can give lots of children a chance to work on the 
newspaper. We are a great editorial team because 
we have got better and better with every issue 
we have created so far, which means we have 
learnt from our experiences and listened to our 
readers. Our school newspaper Portway Post is 
still quite new, so we are still learning a lot about 
how to be a good editorial team each time. We 
hope that after a few more issues we will be 
even better and will be able to add even more 
features to our school newspaper to make it even 
better. Our team is made up of people who are 
interested in journalism and writing so it is a good 
way for us to challenge ourselves and use our 
skills as well as do something we really enjoy.
 

 WHY IS YOUR NEWSPAPER 
IMPORTANT IN YOUR SCHOOL?

We are really proud of how our school 
newspaper has developed since we started.  
It has been a lot of hard work and so many 
people have put lots of time and effort into it.  

Our newspaper has given all pupils, but especially 
our editorial team, the chance to learn new skills 
and become really good at something we are 
interested in. Some of our team members would 
like to work in journalism when they are older and 
our newspaper lets them get involved and learning 
about their potential career now. We also think 
it is important that children get to read the news 
too because it is not just for adults. First News 
inspired us to create our own school newspaper 
and we are very proud of what we have achieved 
so far.  Our newspaper shows that everyone can 
contribute and be part of a project together. 

We think our newspaper is exciting, interesting, 
colourful, informative, current, well-planned 
and funny. These are all things readers want 
in a newspaper, especially someone our age. 
We want our families to enjoy our school 
newspaper together, and we think we manage 
to make that happen in every issue. 

In the future we would like our newspaper to 
get even bigger! We would like more pages 
and more special features and we would also 
like to visit the printers to see how it really 
comes to life! We have big plans for our school 
newspaper and we are very proud of it!

Portway Primary School, 
London – Portway Post
“Our newspaper shows that everyone can 
contribute and be part of a project together.”
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